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AUMPEKTOD A

NOJIOKEHHE
00 aIMHHHCTPATHBHO-YIIPAB/JIEHYECKOM IIepCOHAa.Ie
rocy/1apcTBEHHOI'0 ABTOHOMHOI'O Y4PeKACHHs COIUATILHOIO 00CTyKUBAHUS
Hacejenns PocroBekoii o6.1acti « VIassKMHCKHH ICHXOHEBPOJIOT HYECKU I
unrepuam (najgee — 'AYCOH PO «Masiknucxnin ITHW»)

1. OBIIME TTOJIOXEHM A

1.1. IlonosxeHue 006 aIMMHUCTPATUBHO-YIIPABICHYECKOM IE€PCOHAIE OIpeessieT 00Iue
IPUHIMITBI OPTaHU3aLMKU TPY/I0BOU JIESITEILHOCTH, MOJAX0/IbI K CO3/IaHUI0 HOPMaslbHbIX
YCIOBUU TpyJa W TPYJOBBIE MPaBOOTHOIIEHUs Mexly padornukamu ['TAYCOH PO
«Masikunckuit [THW» (B nanpnedimem - “PaboOTHHKM”) M KOMIIETEHTHBIM OPraHOM
yIpaBJIeHUs yupexaeHus (B 1ajapHeiem - “Padoronarens”).

1.2. Hacrositiiee moJI0KeHHE 110 IOPUANIECKON CHJIe SIBJISETCS JIOKAIbHBIM HOPMATHUBHBIM
JTOKYMEHTOM, T10JIOKEHHUsI KOTOPOTO 0053aTeIbHBI /ISl BHIIIOJHEHMs BCEMH pabOTHUKAMH
I'AYCOH PO «Masikunckuii [THW».

1.3. Tlostoxxenne 00 aJMUHUCTPATUBHO-YIIPABJICHYECKOM IIE€PCOHAJE YTBEPKAACTCS
JIAPEKTOPOM.

1.4. B ciy4ae BO3HHMKHOBEHHUs BOIIPOcoB y PaboTHukoB n Paboronarens (B gajipHenIemM
- “Croponsl”), He yperyaupoBaHHbIX HacTosuM [lonoxenuem, CTOPOHBI UCIIOIB3YIOT
COOTBETCTBYIOIIME HOPMBI ICHCTBYIOLIETO 3aKOHO/1aTe/IbCTRA.

1.5. I'maBHas 11e)1b Q/IMUHUCTPATHBHO-YIIPABICHYECKOTO IIEPCOHANIA - JJOKYMEHTAlMOHHOE
U aJMHHUCTpaTuBHOE oOecnieuenue s¢dextuBnoro ynpasienuss ['AYCOH PO
«Masikuuckuit [THN».

1.6.B CBOCH  JI€ATEIBLHOCTH a/IMUHUCTPATUBHO-yIPaBICHYECKUN TIepCoHal
PYKOBOJICTBYETCS: ¥ CTAaBOM IOCYapCTBEHHOIO aBTOHOMHOI'O YUPEKJACHHs COLMAIBHOTO
oOcIyXKMBaHMs HaceleHus: PoctoBckod o0nacT «MasKMHCKUM ICHXOHEBPOIOTMYECKHUH
unTepHar», @enepanpHbiM  3akoHoM Ne  442-03 «0O0 ocHOBaxX COLMAIBHOTO
oOcmyxuBaHus rpaxaan B Poccniickoit @enepaunn», 3akonom Pocrosckoit obmmactu Ne
222-3C «O coumanbHOM 00CIYKHBaHUM I'Ppak/iad B POCTOBCKOM 001aCTH» M HACTOSIIIUM
[Toso)xenuem.

2. 3AJAYUN AJIIMMUHUCTPATHUBHO-VYIIPABJIEHYECKOI'O ITEPCOHAJIA

2.1. Obuiee ynpapieHue padoToON CTPYKTYPHBIX IOIpa3Ae/IeHUN yUpexKIeHHUS.

2.2. KOHTpOIb ¥ KOOpAMHALMS JESTEIbHOCTH PadOThl CTPYKTYPHBIX IOAPA3/IeICHUN
YUPEKACHHUS.

2.3. Opranuzaniys padoThl 110 BEICHUIO OYXTalITEPCKOIO yueTa yUpexKIeHUs .

2.4. Opranmzanus paboThl TO O0ECHEYECHUIO YUPEeXKJASHUsS KaJpaMH, ClelHaJIucTaMu
TpeOyeMbIX CIeIUaTbHOCTe ¥ KBaIM(pUKAIUNA B COOTBETCTBUM CO IITATHBIM
pacnucaHueM, UX U3y4eHUe, paCCTaHOBKA U IIOJATOTOBKA.

2.5. HemocpeicTBeHHOE yripapiieHue padOTHUKAMU CTPYKTYPHBIX 1Opa3 e IeHUN.

2.6. YnpaBieHue B COOTBETCTBHUM C 3aKOHOJATEILCTBOM BCEMM BUJAMU JIESATEIbHOCTH
YUPEKIACHUS.

2.7. OcymuiecTBlIeHHE MEP IO CO3/IaHUI0 O€30MACHBIX U 0JIarOMpPUSITHBIX YCJIOBUM Tpya
pPabOTHUKOB YYPEKJICHHUSL.

2.8. Opranuzanusi NpaBUJIBHOM TEXHUYECKOW DKCIUIyaTallMd 3/aHUM, COOPYKEHUH,
o0opy10BaHMS, CeTel, KOMMYHHKAIIUM M [OAJEpPXKaHUE HUX B IIOCTOSHHOM



HKCILUTyaTallMOHHON FOTOBHOCTH, CUCTEMATHYECKOE IIPOBE/IEHNUE TEXOCMOTPOB.

2.9. Oprauusanus IpOBe/IeHNs! KAUTAILHOT0, TEKYIIEro, MPOMUIAKTHICCKOTrO PEMOHTa
3/IaHMI, COOPYKEHMH, KOHTPOJIb 3@ KaUeCTBOM BBIIIOJHEHHBIX PadoT.

2.10. Ob6ecrieyeHre CTpPoOro CcoOMIOICHUs IIPaBWII 110 OXpaHe TpyAa U TEXHUKH
0E30I1aCHOCTH M TEXHUUECKON DKCILIyaTalnu 000pyA0BaHus U IIPUOOPOB.

2.11. OGecrieuenne  ydpex/eHus HEOOXOAMMBIM  00OpyJOBaHMEM,  MeOelIbo,
uasenTapeM, ['CM, NpoayKTaMy IUTAHMS, CTPOUTEILHBIMI MaTEPUATIAMH.
2.12.006ecricuenye  IIPOTHBOIIOKAPHON 0€30I1aCHOCTH, KOHTPOIIb 33 HCIHPABHOCTHIO
IPOTUBOTIOKAPHOTO 000PY10BAHUS.

2.13. Oprauu3zaius uTaHusl.

2.14. Oprasmsanus u obecredeHne J1e9eOHO-TPY/IOBOM JICATEIBHOCTH T'PAXK/IAH,
IIPOXKUBAIOIINX B yUPEKICHUH.

2.15. KoHTpoJIb 3a TEXHHUECKON 0Oe30I1aCHOCTHIO ¥ OXPAHOW TPYy/a BCEX CTPYKTYPHBIX

[10/1pa3/1eIeHU M.

2.16. KoHTpOIIb 32 Ka4eCTBOM MEAUIIHCKOI0 O0CTyKMBAHMUS [OJTyHaTe e COMaTbHbBIX
yeiIyr B YUPexk/IeHUH U CBOCBPEMEHHBIM JIEKAPCTBEHHBIM 00CCIICUCHUEM.

2.17. CocraBiienue ¥ o(OpMJICHUE B YCTAHOBJIECHHOM IIOPs/IKE JIOIOBOPOB IIOCTABOK
TOBAapPHO-MAaTEPUAIbHBIX IEHHOCTEH U OKa3aHUS yCIIYT.

2.18. Bejenue OyXrajaTepckoro ydera B COOTBETCTBMM C  33aKOHOJATC/ILCTBOM
Poccuiickoi ®Dejieparuu.

2.19. CocTaBiieHHE U MIPEJICTABICHUE YCTAHOBIECHHONW OTYCTHOCTH.

2.20. OGecrieyenune TNOpsSAKa XpaHEHHs OyXraaTepcKUX JIOKYMEHTOB (IEpBUYHBIX
YUYETHBIX JI0KYMEHTOB, DETMCTPOB OyXIajTepCKOro y4era, OTYETHOCTH).

2.21. Yupasinenne undopmarmonnsiv oomenom 'AYCOH PO «Masikunckuit TTHH» ¢
BHEIIHMMM OpraHM3allMsAMM; BEJCHHE ydeTa IIOCTYNAIoed W OTIPaBISeMOH
KOPPECIIOH/ICHIINY, CHCTEeMaTH3alus W OOecreyeHre COXPaHHOCTH JIOKYMEHTOB B
YCTAaHOBJIICHHOM IOPSIJIKE.

2.22. BpmonaHeHne paGoThl 110 OOECIICUYEHHIO YUPEXKJISHMs Kajpamu TpedyembiX
npodeccuii, CriennanbHOCTe! M KBaIupUKaIii.

2.23. CBoeBpeMeHHOE O(QOpMIEHHE IpHeMa, NePeBO/ia, YBOJbHEHWsS DPabOTHHKOB B
COOTBETCTBHHU C TPY/I0BBIM 3aKOHO/ATEILCTBOM, (POPMUPOBAHUE U BEJICHUE JIMUHBIX JIE]]
pabOTHUKOB YYPEXKJIECHHs M MOJydareledl COLHUAIbHBIX YCIYr, IIPOXMBAOIIMX B
YUIPEIKICHUU.

2.24. 3anojHeHue, y4eT U XpaHeHHe TPY/IOBBIX KHIDKEK, Bblada CIPaBOK O TPYAOBOHU
JIeSITEIIbHOCTH, BEJIEHUE YyUeTa IPeJOCTABICHUs OTILyCKOB.

2.25. OcymiecTBIeHne BOMHCKOTO ydeTa pabOTHUKOB YUPEKACHHUS.

2.26. Kourpoiab 3a COONIOJEHHMEM CPOKOB  MEPENOATOTOBKM M IIOBBIIICHHS
KBIMQUKAIMN PabOTHUKOB YUPEeXKICHNUs, [OATOTOBKA JTOKYMEHTOB Ui OOy4eHHs Ha
Kypcax TOBBIIIICHNS KBATU(DUKAIIMY.

2.27. KoHTpOIb 3a TPY/I0BON AMCLUILIMHON M cOO/0AeHne pabOTHUKAMH YIPeKACHUS
IpaBUJI BHYTPEHHETO TPY/10BOIO PaciopsiiKa.

3.VITPABJIEHUE YUYPEX/IEHMEM

3.1.Vupasuenue 'AYCOH PO «Masixunckuit [THW» ocymiecTisieTcss B COOTBETCTBIH €
3aKOHOIATENLCTBOM Poccuiickoit Menepaiuu 1 PocToBckod 001acTH B COLMATBHON
cbepe 1 yCTaBOM YUPEIKIACHHUS. .

3.2. Herocpe/IcTBEHHOE PYKOBOJICTBO YUPEKICHHEM OCYIIECTBIAET AUPEKTOP, KOTOPBIA
HAa3HAYAETCs HA JOJDKHOCTH M OCBOOOK/1a€TCs OT JOJDKHOCTH YUPEIUTEIIEM.

3.3. Ilpuem Ha paboTy AMPEKTOpA YYPEKJIEHUs OCYILECTBIACTCS B IOPSIKE,
OIpe/IeNIeMOM 3aKOHOIaTeIbeTBOM Poccuiickoit Deepaliny ¥ yCTaBOM yIPEKIACHA.
3.4.JlupekTop  y4YpeXAeHMs ~ HeCeT  OTBETCTBEHHOCTb B COOTBETCTBMM  C
3aKOHOJATEILCTBOM Poccuiickoii Mejiepariii 38 JKU3Hb M 310POBLE I0JTydarelei
COIIMATIBHBIX YCIyr ¥ PaOOTHUKOB YUPEXK/IEHHUs, 33 KOMILICKTOBAHUE YUPEXICHUS
KBAAM(DUIIMPOBAHHBIMU KajipaMy pabOTHHUKOB.

3.5. upexTop OpraHuzyeT paboTy YYPEXKIEHUsl M HECeT IOJHYI0 OTBETCTBEHHOCTH 3a
OpraHM3alMIo JEATENbHOCTH YYPEKIeHHs, 3a CoOmoieHre B HeM IIIaHOBOM,




(bUHAHCOBOM M OPraHU3aLMOHHON JAUCUUILIMHBIL.

4. TIPABA U OBA3AHHOCTHU PABOTHUKOB

PyKOBOAMTEIN CTPYKTYPHBIX T10/Ipa3/leIeHH MMEIOT IPaBo:

4.1. 3anpammBarh M I0Jy4aTh M3 BCEX CTPYKTYPHBIX TOJipa3/iejeHuid HH(GOpMAIIHIO
HEOOXO/IMMYIO I OCYIIECTBICHHUSI CBOEH /1eSITEILHOCTH.

4.2. Berynath 1mpy He0OX0/IMMOCTH B KOHTAKThI C BHEITHUMH OPraHU3aIMsIMH.

4.3. BHOCUTH NPEIITONKEHUS 10 COBEPIICHCTBOBAHUIO PA0OTHI TTO/Ipa3/IeICHMS.

4.4. llpencraBiasiTb KaH/AMIATypbl JUISL Ha3HA4Y€HUS HA JIOJDKHOCTH M BHOCHUTH
PEIVIOKEHUs: 00  OCBOOOK/ICHUM OT JI0JDKHOCTH PAOOTHUKOB MOIPa3/Ie/ICHUM.

4.5 .PacupejiessiTh 00s3aHHOCTH MEX/1y padOTHUKAMHU 110/1pa3/iesICHUS.

4.6.11nanupoBarh padoTy IoApa3/ieIeHusl.

4.7. ObecrieunBarth co0/I10/IeHUE PaOOTHUKAMMU 11O/IPa3/Ie/ICHUs TPYAOBOM JUCITUTUIMHEI.
4.8. BHOCUTE TTPe/INIOKEHHUS O MMOOIIPEHUM PAOOTHUKOB T10/1Pa3/1e/IeHUs U TIPUMEHEHUHU K
HAM MEp JUCUMILIMHAPHOTO B3bICKAHUSI.

4.9. YyactBoBaTh B pa3paboOTKe JIODKHOCTHBIX HHCTPYKUMH W I'padMKOB OTITYCKOB
pabOTHUKOB IOPa3/IeICHHUS.

4.10. OcyiiecTBIsITh UHBIE OJHOMOUMS, BBITEKAIOIIME U3 J0DKHOCTHOM MHCTPYKIIMM M

HACTOSIIIIETO MOJI0KEHHUS.
5. OTBETCTBEHHOCTD

5.1. Bcro 1o HOTY OTBETCTBEHHOCTM 3a KaueCTBO U CBOEBPEMEHHOCTH BBITIOJIHEHUS
BO3JIOKEHHBIX HA Yy4pexJeHue 3ajad U GyHKUMHA HeceT aJMUHUCTPATHBHO-
yIpaBIeHYECKUM mepcoHal.

5.2. CrerneHp OTBETCTBEHHOCTH APYIMX PaOOTHUKOB YUPEXKJICHUS YCTAaHABIMBACTCS
JTOJDKHOCTHBIMU MHCTPYKUMSIMHU U IPYTUMH JIOKQILHBIMU aKTaMHU YUPEKICHHS.

CornacoBaHO: IOPUCKOHCYJIBT ”Zfl%/m// E.B. bonaapenko
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